
Teacher tips and tricks 
1. Get them in the habit of Syncing their device once in a while to make sure they receive the 

updates you send. Especially important if you know that you have loaded an APP or document 
that should be on their device but they say they can’t see it. 

2. Remember that there is a difference between uploading a document into the files and 
ASSIGNING a document—when you put it in as an assignment (in the Automate section), it will 
let you give points values, pick a due date, etc. Students will then complete the work and submit 
it to you to grade.  If you are just uploading documents or assignments in the tabs, it won’t give 
a due date or tell you when someone has completed the work.   

3. To make sure your students see the information you load, you have to click on the “Setup” 
button in Student View, 

 

 
 
…then click on the box to send it to your students: 
 
 
 
 
 
 
 
 
 

4. Use your curriculum maps or pacing guides to determine the names for the folders—you can 
align the folders and then everyone in your department can add in their own work/assignments.  
Think of the software as a giant file cabinet—as long as there is one cohesive organizing system, 
everyone can add in their folders to the correct drawers.  You wouldn’t want six teachers to add 
their own folders, because all students enrolled in the class would see each and every folder.  
You can manage what YOUR students see as far as documents, websites, videos, etc. 
 
 



For example, for English 9, we used the folder titles from our UbD maps.  We have our six units 
as the folder titles.  Then, I can load whatever assignments I do for each unit in the folder; Karen 
can load whatever she does for each unit in the folder as well.  We can control (using the steps 
above) what our particular students see, but every 9th grade tablet will have the folders on 
them.  (See picture example below): 
 

 
 
Each student enrolled in 9th grade Pre-AP English will see these folders  
However, students in MY CLASS will see what I’ve loaded in each folder for MY CLASS.  If someone else 
teaches the same course, they can control what their students see in each folder. 
 

5.  
Remember to save documents as a PDF before you upload (it is an option in your “Save As” 
menu on Microsoft for documents, power points, excel files, etc.).  Microsoft Office is a license-
based software and you have to pay for each tablet to use it, but Adobe PDF is free.  Also, make 
sure you’ve pushed out the Adobe APP to the devices before you try to have the kids open a 
document. 

 
Getting started with CL (things you went over with your students before you started) 

1. Review expectations of what they SHOULD be using the tablet for—it is fine to have them do a 
search on Google if your expectation is that they should be looking up content-specific material, 
or to have them use the tablets to play educational games when they finish a quiz early.  Just 
make sure it is clear what you want them using the tablet for ahead of time, and that other 
teachers in the building may have different expectations for their classes. 

2. Load a few documents they can play around with—they need to know how to use their fingers 
to annotate and write on a document, how to conduct a web search, how to submit work, etc.  
Let them play around with the device and get comfortable with it. 

 



 
How you are using the Kunos in your class 

 My Pre-AP kids are reading their novel on the tablets. 

 We’ve got Infographics and helpful web links for all students added. 

 My kids Google search when we have new topics of discussion. 
 
What your expectations and procedures are for the tablets 

1. Tablets should be charged BEFORE a student comes to school. 
2. They can only access tablets for the lesson—no random web searches just because they are 

bored or don’t feel like doing the work. 
3. Make sure your students know how to turn them on/off, how to use the sound buttons, how to 

lock the rotation on a document, how to annotate with their finger… 
4. Be careful with the screens, since that is the only thing not fully protected by the case. 

 
 
 


